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RISC Data Analysis Package — User Guide (V2.0)

Before You Begin — some basic pointers

« To use the package you will need a computer wittrd&ioft Excel 2002 (Excel XP or later) installed.

» You also need to be using RISC software at youoaicas the package works with the specific exptas fcreated

by that program. The spreadsheet currently work&Rf8C version 7.

« The factor that most determines whether or notgetumeaningful data from the package is how yoawoizg the

collection of data in RISC. For example:

1.

Avoid any blank lines in your Category, Type antestmenu lists. | use an asterisk (*) to spaceslitfeyou
use blanks lines then statistics will be recordgdirest them, but asterisks are ignored by the pragwhen
exporting data/statistics.

Don't repeat the same name within your Categoryelgr other lists. If there are duplicates thery thvdl
both get data recorded against them and you wilbeable to distinguish between them.

Ensure that the date for each entry is correctrafielcts the date of the incident. If an incidenentered after
the date it occurred then the date should be ethtélte original date.

Whilst it is not essential to do so, this packagerks best if RISC is used to record only negative
behaviours/discipline incidents. If you use RISCré¢cord merits or other welfare contacts then mofcthe
analysis will still be relevant but some areas W distorted as the summary data does not dissihgu
between “positive”, “neutral” or “negative” entriebhere are several ways around this. One migi becord
all merits using a separate system or even to pdtvao RISC databases with different database partias
different shortcut icons on computer desktops. @mdd be for “RISC-discipline” and the other for IFC-

Merit”. This would then allow more detail analysiEboth merits and discipline entries separately.

Installation and Setup

« To set up the spreadsheet simply:

1.

2.

Remove/extract the “RISC Data Analysis Packagefité"from its compressed (zip) folder.

Place the file wherever you like. It is a templfilieand so it will always be preserved in it's éain” (empty of

data) state
Double-click on the file to open it in Excel. A newpy will be opened.
Save the new copy under whatever name and in wigchecation you wish.

Then work from the copy you just saved to impoet RISC data as explained over page.
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Exporting Data from RISC

Open RISC on any computer.

RISC 7 - - Current Database (Restricted)
(2200 Form Letkers  Database  Options  Help

To export data from RISC simply: ;!;Fgg;ﬁ;&i::;m | f ﬁl Hame Group ‘ GMS,|—_
1. Select the “Reports” menu. bl o
| o ial:
2. Select the export you wish tg . | ContactHo | 1| | = |
do. Though most of the export$ T o e e
provided are worth analysing|. s e
some do not need further worl [
to be interpreted. As such, th¢
analysis package only works [[ — @
. . Bz
with the following exports: - ivé =
e Tally by Student
e Tally By Grade or Year
e Tally by CATEGORY (set to “Location/Faculty” at nsghool)
e Tally by Type
e Tally by CATEGORY?2 (set to “Time” at my school)
e Tally by Form Letter
e Total Contacts Per Day
3. The export is then opened in Microsoft Excel a€8V” file. For example:

Ed Microsoft Excel - RISC Grade Tally.CSV

File Edit Wiew Insert Format  Tools  Data  ‘Window  Help

Aial -0 - B I U =E=E $ %, W EE DA
DEedan Sy R @ = -3 3 @ -0,
Al - A& INDIIDUAL STUDENT COMTACTS BY GRADE 7 YEAR
A, B C ] E F G H I J
1 [INDWVIDUAL STUDENT COMTACTS BY GRADE / YEAR
2
3 Grade 7 272
4 Grade 8 a64
5 Grade 3 ai7
G |Grade 10 747
7 |Grade 11 384
8 |Grade 12 3oz
9 Grade 120
10
11 | TOTAL 3266 As ot 04-06-2005
12
13
14
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RISC Data Analysis Package — User Guide (V2.0)
4. You need to save this file as an excel file soct¢Bave As...” from the “File” menu.

Ed Microsoft Excel - RISC Grade Tally.CSY

@ File | Edit  Wiew Insert Format Tools Data  Window  Hel
arid L1 Mew.., Chrl+N B
[|§ Open... Chrl+0

Qlcuse CTS
| save hl+s | F
1 | Save fs...
=
3 |§dy Save as Web Page...

5. Select “Microsoft Excel Workbook (*.xIs)” as the d8e as type:”. The file name should automaticaéysbt
to “RISC Grade Tally.xIs"DO NOT CHANGE IT! Select where you want the file saved and clichv&'.

L

§ Save fis [E
. Savein: |3 RISCTEMP | 8 ¥ 5 E - Tooks~

History

My Documents

Fawvarites

:Ia. File namne: RISC Grade Tally.xls j Save |
Py Mebwork, —
Places Jave as EYPel |Microsoft Excel Workbook (%, xls) < Cancel

Wieb Page (%, htm; *.himl) —_
el archive % mhit; *.mhtmil)

#ML Spreadsheet (*.xml)

Template (*.x(E)

Texk (Tab delimited) {*.Ext) =

|"i" [

6. Repeat the above process for all export files, nakure that they are savedtagel files NOT CSV and that

their name stays the same as the default namegobpreference, these names are:

e RISC Category Tally.xls * RISC Grade Tally.xls
e RISC Category2 Tally.xls * RISC Status Tally.xls
e RISC Contact Free Tally.xls
e RISC Daily Tally.xls

¢ RISC Form Letter Tally.xls

e RISC Student Tally.xls

 RISC Type Tally.xls
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Importing Data into the RISC Data Analysis Package
«  Open your new copy of the Analysis Package Excelastsheet.

« When you open the spreadsheet you should recedvioliowing message. You MUST click “Enable Macrdst

the package to work.

Microsoft Excel E|E|

“Zi\Documents and Settings\Peter SouthiDeskioplRISTC Data Analvsis
Package.xlt' contains macros,

Macros may contain viruses, It is usually safe ko disable macros, but if the
macros are legitimate, you might lose some functionality,

Dizable Macros Enable Macros Mare Info

« |F this messagdoes not appear then you need to make sure that your $gcattings aren’t preventing macros

from running. To do this:

1. Select the “Macro”, then “Security” from the “Toblsienu in Microsoft Excel (see below).

Tools | Data Window  Help
¥ speling. ., F7

r_-r—
=1
Ak
L]
ey
M

B A-

-

i E
! \@S Error Checking. .. El E [H_:b, . llillil% = .
f Speech k [ |
| Share Wwaorkbook, .,
Track Changes 3 s is P a c k . '
d
_ Protection 3
Cnline Collaboration 3 N H
'l ioal Seek... n a m e- e re
4 Scenarios. ..

Formula Audiing »1IPrint "CATEGORY" [

i Tools on the Web. ..

|| Macro k | b Macros.., AlE+Fa

; Add-Ins.., @ Record Mew Macro, ., .

; EE  fAutoCorrect Options.. | Security.., |L_

r' Customize. .. £  visual Basic Editor Alt+F11 ;

i Options. .. @M Microsoft Script Editor Alk+5hifk+F11 L
== [ F-3F Vol =S b b h B B o P b = b b e o
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2. The following window should appear. You must cltble “Medium” option to select it and then click “OHKt
is not recommended that you click “Low” but doingsill not stop the package working, though a sgtof

“High” will stop it working.

Security Ejg|

|l Trusted Sources |

" High. ©nly signed macros from trusted sources will be allowed
ko run. Unsigned macros are automatically disabled.

{* Medium, ¥ou can choose whether or nok ko run potentially
unsafe macros,

" Low (not recormmended). You are not prokected From
potentially unsafe macros, Use this setting only if wou have
wirus scanning software installed, ar vou have checked the
safety of all documents you open,

Mo virus scanner inskalled.

kK | Cancel

« Once this is done you made need to quit Excel had teopen the package to ensure that Macros eredton.
Once you open the spreadsheet package you shauttieséollowing screen. Click in the box in the dil of the

screen and enter your school name before continuing

E2 Microsoft Excel - RISC Data Analysis Package. xls

@3 File Edit ¥ew Insert Format Tools Data  Window Help

aial - - [Bl1 U EE|= EE | By A
Dedang gy e [ﬂ.mur &.
i3] ¥ ﬁr Thnmas Peddall ngh Schnnl

il
1
2
a RISC Data Analysis Package
5
5| Thomas Reddall High School
£
_S_ Data Import Data Analysis
10
|| & import "CATEGORY" Data | | || c§ View/Print "CATEGORY" Data |
12
13
1 ‘& import "TYPE" Data l ‘é View/Print "TYPE" Data ‘
16
7 ‘& import “CATEGORY2" Data. | ‘é View/Print "CATEGORY2" Data |
z ‘& import "STATUS" Data || || viewrPrint “sTATUS" Data |
2 z
23
24
25 : -
% ‘& Import "Student Tally" Data ‘é View/Print “Student Tally" Analy5|s i
27 — — a
25 - — —
3 ‘& Import "Form Letter TaIIy“ Data ‘ ‘é VlewlPrlnt "Form Letter TaIIy" Data |
30 .
2 . ;
gi ‘& Import “Daily Tally" Data ‘ ‘é View/Print "Dally TaIIy" Analy9|s i
34 — — - ; e EECEEEE
gg ‘& Import “Grade Tally" Data ‘ ‘é Yiew/Print “Grade TaIIy" AnaIyS|s !
= - e S
gg Version: 2.0, Created By: Peter South, Tamas Reddall High School, 2006
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- Congratulations! You are now ready to start impartilata into the spreadsheet, as follows:

1. Click on the “Import CATEGORY Data” Button. The foling message will appear, click “OK” to continue.

Import RISC Category Tally Data:

This process will import the "RISC Category Tally.xIs" file (which vou must have already exported From RISC previously), Please select a location and file when
prompted and click OPEN ko continue,

Cancel |

2. You will then be prompted to select the “RISC CarggTally.xIs” file to open. Locate the file (wheeyer

you previously saved it when you exported it frof$®), select it and then click “Open”.

Please select the "RISC Category Tally.xls" file...
Look jr: |@' Desktop j £F E-

BM';.f Documents
j My Compuker
My Recent & Jpty Nebwork Places

E

Documents ) Gamexp
P_'r ICIPhatas (Printing Prep)
ICHRISC
Desktop |=)Unused Deskkop Shorkcuts
: (e F Drrive
.-j My Wark

:i'l ‘RISC Category Tally,xls
b Shorteut ba 314 Floppy (a)
@Suspensiun and Expulsion Database (SEDY - Master Docs

by Documents

@

tdy Computer

by Metwork, File name: |F||SE Category T ally. =1z j Open |
Places
Files af type: |HISI: Category Tally [7.xlz) j Cancel

3. The data will then be imported for you and you Wil taken to the “Category” data page. Once yochréais

page you can return to the main menu to continymoiting the rest of the data by click on the “Retiw

Main Menu” button.

8 Return to Main Menu

4. Once you return to the Main Menu screen repeasstep 3 above for the other data imports. When ameu

finished you can view the analysis pages for eatlofsdata by clicking on the relevant “View/Prifttiitton.

The following pages describe each of the data analysis pagesin mor e detail.
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contact CATEGORY pata Analysis Screen

E3 Microsoft Excel - RISC Analysis.xls

File Edit Wew Insert Format  Tools Data  window  Help

Aria -0 - Blzju EE=EE 8%, @B EE DAL
NSEE8 @RY e & % -4 5 [ @|oe -3,
A = I E [ F ] & | H | [ K L M P

1 I Thomas Reddall High School

2 |Individual Student Contacts by Contact Category Updgted: SAOG2006 12:52:17 Al Individual Student Contacts k
4 Totalfor All Types 2624

& DELETED RECORD 2 é Sort Graph by Totals 0 0
5 Library 30

7 Deputy Principal 108 I Design & Technology |

8 [English 296 Timber Technology

9 THistory 350 é Intermeciate Maths )
1E|" | &ncient History 34 So rt G rap h by Types hathematics Extn. 1 |

1 Modern History 14 Sport & Recreaﬁon 1
12 [HSE 5 Physics )
T3 [Geograph 152 . Computer Studies |
YT : Sort Graph by List Order Texties |
15 Business Studies 13 E'Ilfdng & Cpnstsrtuc;!on ]
16 TIndustrial &rts 16 MQIRSEANG oludics
17 [Bldng & Construction 2 . . Standard Maths: |
18 [Design & Technology 1 P ri nt th IS S heet g:::: T
;ED; :Englnenlarlng Studies 2 i i i i Info. Processing :
=T Teomoko, Wewiy : et boeti

2 X Technology P

22 [Timber Technology 1 ‘ Retu m tO Mal n M enu Stage 5-1 Maths |
23 [German 35 - Info & Software Tech B
24 Mathematics 102 Iridustrial Tech =
25 [General Mathematics 132 Sports Studies =
26 [Intermediste Maths 1 Business Studies =
2_?_.Mathematics Extn. 1 1 Modern History [
28 Standard Maths 2 Incustrial Arts :EEI
29 [Stage 5-1 Maths 4 Infa, Technology ==
30__ Stage 5-3 Maths 22 Exploting Chilihood =
31 Music 166 Stage 5-3 Maths ==
Cr gt 1 PRI, - MEETEMR RPESORD

This page lists all the contact CATEGORIES you havailable in RISC at your school and the total hanof RISC
entries for each (In the example above this lig baen called “Location/Faculty”). This data iscatgaphed to the
right in a horizontal bar graph. The top three dmsdt allow you to sort the graph data in differergtyss of your
choosing. You can then print out this screen, bio¢htable and the graph, by clicking on the “Ptiié Sheet” button.

Note that the “Updated:” time/date stamp at thedbfhe sheet represents only the time/date tlrati#ita was imported
into the spreadsheet, NOT when it was exported RSC.

Also note that the program is currently limitedQategory lists of 200 or less items (I didn't aitide anyone having

lists of greater than this size).
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contact 1 YPE pata Analysis Screen

E3 Microsoft Excel - RISC Analysis.xls

File Edit Wew Insert Format  Tools Data  window  Help

il -0 - B[Z|u SEI=H$ %, 9% =EE DAL
EEHESH &Y § B <f & = -3 % @mv

A | B [c¢loDp] E [EETE H | [ | K L i P
1 | Thomas Reddall High School
2 | Individual Student Contacts by Contact Type Undated: 5062006 12:54:03 AM  Individual Student Contacts
4 Totalfor All Type= 7906
5 Bulying 11 é Sort Graph by Totals o 100
B [Detertion Failure 42
7 Dizobedience 17 1 with Smokers
g | Disruption 145 Criminal Behaviour
I Lateness 33 Implement a=Veapon f
10 [Littering 4 é Sort Graph by Types Late Submission P
11 Misbehaviour 122 7 7 i 7 Littering
12 [Offenzive beh 37 y dsll_xth b
13 [Out of Bound 18 = andalism
e : é Sort Graph by List Order llegsl Substance B
18 Swearin 10 Prohibited YWeapon P
16 [Truane = 193 Poor Performance P
17 EUniformY 76 . - b e,
1% Vandsier 5 | Print this Sheet Smeking
19 | Spgressive Behaviour 157 LT &
20 [Cort. Dischedience 170 Wieltare e
21 [Persist Mishehaviour 34 : Bullying
S 71 |f® Return to Main Menu Foth
23 [with Smokers 1 : Phiysical Yiolence
24 [Criminal Behaviour 1 Out of Bounds
25 [llegal Substance 5 Swrearing
26 (Implemert &= Vieapon z ATSI Student
27 [Physical Yiglence 17 Unifarm
2_8 Prokibited Weapon 5 Homeweark Faillre
29 [Classwork Failure 170 B S g_ﬁengss
30 [Homework Failure 26 BI’SIC 128 a\u:njur
31 Late Submizzion 3 ongtatlationis
E= i 1 [y = Attendance

This page lists all the contact TYPES you havelalsd in RISC at your school and the total numbfeRISC entries
for each. This data is also graphed to the righd imorizontal bar graph. The top three buttonswaljou to sort the
graph data in different ways of your choosing. Yaan then print out this screen, both the table thiedgraph, by

clicking on the “Print this Sheet” button.

Note that the “Updated:” time/date stamp at thedbthe sheet represents only the time/date tleatifita was imported

into the spreadsheet, NOT when it was exported RSC.

Also note that the program is currently limitedTigpe lists of 200 or less items (I didn’t anticipanyone having lists

of greater than this size).
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contact CATEGORY?2 pata Analysis Screen

B3 Microsoft Excel - TRHS RISC Data Analysis Package. 2006.V 2. xls

@:] File Edit Mew Insert  Formab  Tools Data  Window  Help

frial -0 - B2y EE=E 8%, @8 == b AL
DEeEdan Sy & &e- ¢ @ = -4 5 W@ -0,
Al - # =MainlBs
A | B [ el E [ F] & | H | 1 L ¥ P

j Thomas Reddall High School

2_ |INDIVIDUAL STUDENT CONTACTS BY TIME: Updated: 10/08/2006 8:37:35 PM"TNDIVIDUAL STUDENT CONTACTS E
_a'l .Tnt.alfor All Types b

5 [Perod2 ; é Sort Graph by Totals 0 05
7 [Aszem SEEM

5] ':ﬁong Ellr:l:k 12 APeriock;I: ]

24 é Sort Graph by Types kanaBieak

it —

7 | | éSortGra h by List Ord

11 p y ist Order

]gﬁ | ﬁ

T7 |

o | ; ’ Print this Sheet

9

20 | | I

21 | _

z | _ . Return to Maln Menu

24 | T

This page lists all the contact CATEGORY?2 entries )iave available in RISC at your school and th& ttumber of

RISC entries for each (In the example above thishias been called “Time”). This data is also geabto the right in a

horizontal bar graph. The top three buttons allow o sort the graph data in different ways of ychwosing. You can

then print out this screen, both the table andythgh, by clicking on the “Print this Sheet” button

Note that the “Updated:” time/date stamp at thedbthe sheet represents only the time/date tlatifita was imported

into the spreadsheet, NOT when it was exported RSC.

Also note that the program is currently limitedligis of 200 or less items (I didn’t anticipate ang having lists of

greater than this size).
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contact STATUS Dpata Analysis Screen

EE Microsoft Excel - TRHS RISC Data Analysis Package. 2006.¥2.xls

@j File Edit View Insert Format  Tools Data  Window  Help

rial -0 - B[Z|lu EE=EE %, W8 EE LA
bEdag gAY R @& = -4 3% [ﬂmn%v@'
Al - A =MainlB6
A [ B e E | F | & | H | I ] kK L [ I
1 Thomas Reddall High School
g_ |INDIVIDUAL STUDENT CONTACTS BY ACTION/LTRS: Updated: 10082006 8:37:55 PMTTNDIVIDUI\L STUDENT CONTACTS |
4 Totalfor All Types 3512 |
[ 12 é Sort Graph by Totals o 200
?.. :* 3 1 : 4
8 [*GRNLTR 26 ]
9 & 353 *
. == é Sort Graph by Types .
[ EE 3 T Irterview B
177 3 INCOMPLET
137 A phone hame =
= — é Sort Graph by List Order | sz &
15 (interview 11 T Monrton*n*g* S
16 Lunch Det 77a ‘i’iﬁ;—;ﬁsp =
17 [Monitoring 26 . . in
18 Progeper 1 Print this Sheet o D=
19 [phone home 21 - - - - — : Uns;t Lty ==
20 [Lang Susp 32 WOS . AR T——
21 [Short Susp 74 . : i —
22 SC ariry so|  |{ Return to Main Menu ety
23 [Onsst Lir ] e : _ - : Lunch Det 7} : 2
24 WS - CD. 246 b - 3
25 [WOS - A 8. ] | béc ]
E_Ef WIS - P M. 54 | Docket |

This page lists all the contact STATUS entries hiame available in RISC at your school and the totehber of RISC
entries for each (In the example above this listl@en called “Action/Ltrs”). This data is alsognad to the right in a
horizontal bar graph. The top three buttons allow o sort the graph data in different ways of ychuwosing. You can

then print out this screen, both the table andythph, by clicking on the “Print this Sheet” button

Note that the “Updated:” time/date stamp at thedbfhe sheet represents only the time/date tlratiita was imported
into the spreadsheet, NOT when it was exported fRySC.

Also note that the program is currently limitedligis of 200 or less items (I didn’t anticipate ang having lists of
greater than this size).
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contact STUDENT TALLY Dpata Analysis Screen

E3 Microsoft Excel - TRHS RISC Data Analysis Package. 2006.Y¥2.xls

File Edit Wew Insert Format  Tools Data  Window Help T 3 f & X
il -z - (Blru ZSEEE 8%, WS EE S5 A
DeEay LY | sma-o e = -4 B -3,
F18 as A5
A B c o E F G H | K L [} il 8] P a R =} M
Thomas Reddal! High School r Thomas Reddal! High School =it
Analysis of Tallies of Total Number of Risc Entries for each Student Upelated: 10V05/2006 8:38:29 P 'Analysis of Tallies of Total Humher of Risc Entries for each Student Updated: 10F0872008 8:38.2

Total for All Types

¥ Print this Sheet |

00000 =1 O O e LR =

“ Return to Main Menu ‘

Enter Cut off Percentage Values for Pyramid in space below

betweaen 24 anc 103 RISC entries

| | 32 students typically have

Middle:

r " 128 students
[}
20 A’ typically have
between 6 and 23
RISC entries

479 students typically have §
or less RISC entries

This page requires two separate imports from RIGCTally by Student” (“RISC Student Tally.xlIs”) dr‘'Students
Without Contacts” (“RISC Contact Free Tally.xIsThe table to the left of screen lists those stuslevith RISC
contacts and the number of contacts per studerdeseending order (i.e. the student at the toptiasnost RISC
contacts).

The pyramid diagram to the right breaks up the sthito three percentile bands. These bands asr@ptage of the
total student population (all students, even theghout RISC entries). The default bands are 5%% 2hd 75% but
you can set your own bands by entering the topnaiddle bands in the table in the middle of the snréVhen you do
this, the table and diagram will update to refidet new cut-off. The table has entries shaded iB RE the top band,
the middle band is ORANGE and the bottom band i$ YBW. The program then calculates the typical numife

RISC entries for students in those bands and dispihas in the pyramid to the right of screen.

This banding and the data provided in the Pyranedjrdm is designed to help create a “picture” oftva typical

student in that band might look like as far asltatamber of RISC entries. It is only a rough gulsl& can help in
working out which groups to target within the schdeor example, in the sample shown, the middle 20%tudents
have between 6 and 23 RISC entries. We could usel#ita to refer to the table at left where we dodéntify students
with around 23 RISC entries (give or take a fewien}. We could then go back into RISC and lookhat table

summaries for these students to determine if tiesny commonality in the types of incidents beiegorted. The
school could then target programs to address asoceaded issues, with the aim being to target tistsdents possibly
moving from the middle to top band to correct anyeptial behaviour problems. This process coulddreied out for

any band and might help in targeting specific béhag and strategies for students in each band.pyremid might

also be helpful in defining what would constitut&dificult student” or a “student at risk”.
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Note that the “Updated:” time/date stamp at thedbfhe sheet represents only the time/date tlrati#tta was imported

into the spreadsheet, NOT when it was exported fRySC.

Also note that the program is currently limitedigds of 1500 or less students with RISC entriedidh’t anticipate any
school having more than 1500 students who haverficme RISC entries — even schools with populatianger than

1500 would have a significant number of students wo entries which would offset the total numbkstadents).
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contact FORM LETTER TALLY pata Analysis Screen

B4 Microsoft Excel - TRHS RISC Data Analysis Package. 2006.V2.xls

File Edit ‘ew Insert Format Tools Data  ‘Window Help
Arial -10 - BlZ]ju EE=EE %, W% EE AL,
hedayg SRy |- 2 = -4 3 W@ -3,
Al o A =MainlBE
A | B |elp] E TE]l & I H [ 1 | K | L | M [ 't

F

Thomas Reddall High School
|INDIVIDUAL STUDENT CONTACTS BY FORM LETTERS SENT

Updated: T0/0&2006 5:39:06 PA{TINDIVIDUAL STUDENT CONTACTS |

[ Total for All Types

839

oo

-7 &8 green warning

a0

- SC green warning - mandstary

177

- SC green warning - elective

Fil

- PRELIM green wearning

é Sort Graph by Totals

159

- HSC green wwarning

103

- WIDE

229

- SMOKING - Presence of athers

1

- SMOKING - Caught

é Sort Graph by Types

5

- UNSAT Letter

SMOKING - Caught -

UMSAT Letter -

green warning 8 & ¥ -

SC green warning - elective -

HZC green warning -

PRELIM green warning -

SC gresn wakning - mandstory -
WCS

1

=& sort Graph by List Order

Print this Sheet

8 Return to Main Menu
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]

This page lists the number of letters printed facheof the form letters available in RISC at yotineol. This data is
also graphed to the right in a horizontal bar grdjte top three buttons allow you to sort the grdata in different
ways of your choosing. You can then print out $dseen, both the table and the graph, by clickimghe “Print this
Sheet” button.

This can be useful in determining the amount ape tyf parental contact resulting from RISC and mgHkiudgeting

decisions relating to mailing costs, for example.

Note that the “Updated:” time/date stamp at thedbthe sheet represents only the time/date tleatifita was imported
into the spreadsheet, NOT when it was exported RSC.

Also note that the program is currently limitedigts of 200 or less form letters (I didn’t antiaie anyone having more

than this many letters).
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contacs PER DAY & PER MONTH pataa

E3 Microsoft Excel - RISC Analysis. xls

nalysis Screen

@‘] Eile Edit Wiew Insert Format  Tools Data  Window Help

o] -0 - B[z EE=EE %, #:%3 EE LA
DEEaS% &AY¥ & <t % o= -2 A [ - F.
A = = = o o )

Thomas Reddall High School

Date Filter (enter dates to right to filter results)

Date {dd/mmiyy)

Start Date

01701706

End Date

05/06/06

:RISC Contacts Per Day (over period: 1/1/2006 to 5/6/2006) '

o B T =S 10 R

Thursday

20%

Total for All Days 3222
9 Monday F22
10 | Tuesday 753
11 [Wednesday 552 iy
12 |Thursday B57
13 |Friday 594
14 | Dther (errors - entry on weekend) 20

‘Wednezday

18%

$ Print this Sheet

& Return to Main Menu

Updated: 5062006 12:55:27 AM

Monday

15
15 RISC Contacts Per Month (over period: 1/1/2006 to 5/6/2006) Updated: S/06/2006 12:55:27 AM
17 | 0% s
18 Total for All Months 3242 January
19 | January 3 0% e
20 [February EOG s
fday 19%
21 [March 1254 a5 /
22 April 45 o Janwary
23 [May 828 mEFebruary
24 [June 54 OMarch

This page lists two tables with summaries of thaltaumber of RISC contacts for each day of thekw@eekdays
only) and each month of the year, for a given datge. This data is also graphed to the right ohdable in a pie
chart. You can then print out this screen, bothidiide and the graph, by clicking on the “PrinstBheet” button.

When data is first imported into this screen isdbe date range to display between the starteoftinrent year and the
date at which the data was last updated (see “eddatime/date stamp). However, you can change date range
simply by clicking in either box to the right ofdlwords “Start Date” and “End Date” and enterindpge in dd/mm/yy
format. Note that the dates are inclusive. Thishnige useful if you wanted to narrow data down tpaaticular
semester, term or even week.

L = Wl ETF el | = LW W

(a1e] e — LT BT s | -
A, | B | ¢© | D

1 Thomas Reddall High

2 Date Filter (enter dates to right to filter results) Date (dd/mmiyy)

a Start Date 0710706

4 End Date 0506/06

5

B

Created by Peter South, Thomas Reddall High School, 2006

RISC Contacts Per Day (over period: 1/1/2006 to 5.
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Note that the “Updated:” time/date stamp at thedbfhe sheet represents only the time/date tlatiita was imported

into the spreadsheet, NOT when it was exported fRySC.

Also note that the program is currently limitedh@andling lists of 4000 or less dates/days (I didmticipate anyone

having data of greater than this size).

Further note that you can also edit and maniputaedisplay of the graphs on any of these pagesgby-clicking on

the graph and selecting options from the contexsitige menu that appears.
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contacts Per GRADE/YEAR GROUP Dpata Analysis Screen

@ File  Edit  Wiew Insert Format Tools Data  Window  Help
Aria -0 - B[z =E=EE 8 %, @8
Dedan LAY & - =

== s By A,

A [ B | ¢ D | E ]

@ = -5 2 100% -3,
|

| [ ¢ [ J |

1 I Thamas Reddall High Schoal

)

2 Individual Student Contacts by Grade / Year Group

o]

4 Total for All Grades 3146
5 |Grade 7 272
6 |Graded 64
7
g

Grade 12
10%

Grade 9 577
8 [Grade 10 747
9 |Grade 11 S

10 | Grade 12 302
11 Grace 11

12%

22| | Grade 10
23| | 24%

2 |$ Print this Sheet

% Return to Main Menu

Updated: S08/2006 12:56:56 AN

Grade 7
9%

Grade &
2T%

Grade 9
18%

This page lists two tables with summaries of thaltoumber of RISC contacts for each grade/yeanmrdhis data is
also graphed to the right of each table in a patciyou can then print out this screen, both #i#et and the graph, by
clicking on the “Print this Sheet” button.

Note that the “Updated:” time/date stamp at thedbthe sheet represents only the time/date tleatifita was imported
into the spreadsheet, NOT when it was exported RSC.
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